GIRL SCOUTS OF MICHIGAN SHORE TO SHORE
POSITION POSTING
____________________________________________________________________________________
Title: Kitchen Supervisor
Reports to: Camp Director
Classification/FLSA Status: Seasonal Full-time/Exempt
Position Summary: Responsible for accurate and efficient management of the food portion of camp. Assist with all
phases of camp life to maintain a well organized and safe environment to ensure the best quality of programs and camp
experience for campers and staff. She/he coordinates with Head Cook to make accommodations for campers or staff
with dietary restrictions or allergies. She/he promotes Girl Scouting in the community and maintains positive parent,
public and community relations.
Essential Duties and Responsibilities:
1. Review menus with the Camp Director on regular basis.
2. Ensure that meals are served promptly each day according to the schedule.
3. Supervise preparation of all food; organize, direct and coordinate all aspects of the kitchen.
4. Delegate duties to and supervise the kitchen staff.
5. Promptly verify incoming food against orders, giving all invoices and delivery tickets to the Camp Director.
6. Ensure that all food is appropriately stored.
7. Supervise the opening and closing of the kitchen.
8. Ensure that food orders are placed so as to eliminate shortages or excesses of food at the season’s end.
9. Keep accurate food and milk counts.
10. Work with the Camp Director in scheduling time-off for the kitchen staff.
11. Keep within the food and staff budget.
12. Ensure that the kitchen is kept clean, and health and safety standards are maintained.
13. Supervise and train kitchen staff in preparing cookout requests.
14. Complete all inventories, records and report as required.
15. Ensure that kitchen equipment and facilities receive proper care and are maintained; report any needed repairs.
16. Other related duties as assigned.
Requirements:
1. Must be at least 21 years of age
2. SafeServ Certification
3. Adherence to Girl Scouts of Michigan Shore to Shore policies and procedures
4. Willingness to reside on site and work a flexible schedule including evenings and weekends
5. Become a registered member of the Girl Scouts of the U.S.A.
6. Record of health examination given by a licensed physician within 24 months before entering camp.
Qualifications:
1. Experience working with high school and college students.
2. Previous organized camp experience.
3. Ability to work with people of diverse back grounds.
4. Be able to lift 50 pounds and to walk half mile continuously on dirt paths and roads.
To apply for this position, submit a cover letter and resume or a
Resident Camp Application for Employment to
Girl Scouts of Michigan Shore to Shore, Attn: Human Resources, via
E-mail hr@gsmists.org, fax (616) 784-8187, or mail 3275 Walker Avenue NW, Grand Rapids, MI 49544
GSMISTS is an Equal Employment Opportunity and Affirmative Action Employer.

